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Clerk of The Circuit Court & 
Comptroller 

Self Service Center 
▪ Clerk  of  The  C i rcu i t  Cour t  &  

Comptro l le r ’ s  Off ice  i s  the  t rus tee  of  
the  county ’ s  pub l ic  records  and  
pub l ic  funds . 

▪ The  Se l f -Serv ice  Center  p rov ides : 
▪ User - f r iend ly  forms/packets 
▪ Pub l ic access computers 
▪ Free  document  p reparat ion  

ass i s tance 
▪ Notary serv ices and more 

▪ Clerk  of  The  C i rcui t  Court  &  
Comptrol ler ’ s  Off ice  can  on ly  provide  
minister ia l  ass i s tance  and  cannot  g ive  
l ega l  adv ice. 
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Collecting Money Judgments 

▪ Statute  of  Limitations:  Under  Florida  law,  
a  judgment  holder  has  20  years  to  collect  
a  judgment. 

▪ Two  main  ways  to  collect  a  judgment  if  
the  debtor  does  not  voluntari ly  pay  you: 

▪ Have  the  debtor’s  personal  or  real  
property  seized  and  sold  by  the  
sheriff  via  a  “Writ  of  Execution” and  
“Request  for  a  Levy” ,   or 

▪ Garnish  money  from  the  debtor’s  
bank  account(s)  or  paycheck. 
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Judgment Liens 

▪ Regardless  of  how  you  intend  to  collect  a  
judgment,  it  is  usually  a  good  idea  to  obtain  a  
judgment  lien  if  the  debtor  has  any  real  or  
personal  property. 

▪ Real  property  includes  houses,  buildings  or  land. 

▪ Personal  property  can  include  cars,  boats,  other  
vehicles,  and  jewelry.  
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▪ A  judgment  lien  is  like  a  placeholder.  It  lets  others  
know  that  you  have  an  interest  in  collecting  
money  from  the  debtor  should  their  property  ever  
be  sold  and  it  saves  your  spot  in  line.  

▪ Any  creditor  who  has  filed  a  judgment  lien  before  
you  will  be  paid  out  before  you  and  you  will  have  
priority  over  any  creditor  who  filed  a  judgment  
lien  after  you. 
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How Do You File A Judgment 
Lien? 

▪ For  personal  property,  file  a  Judgment  Lien  Certificate  
form  with  the  Department  of  State: 
▪ Submit  online  at www.Sunbiz.org or 

▪ Print  the  form  out  and  mail  it  to  FL  Dept.  of  State,  
Division  of  Corporation,  P.O.  Box  6250,  
Tallahassee,  FL  32314,  along  with  your  payment. 

▪ The  Dept.  of  State’s  fee  for  a  judgment  l ien  on  
personal  property  is   $20  for  one  debtor  and  $5  for  
each  additional  debtor. 

▪ A  judgment  lien  on  personal  property  is  good  for  five  
years  and  can  be  renewed  for  an  additional  five  years. 

http://www.sunbiz.org/


JUDGMENT LIEN CERTIFICATE 

FOR PU
R

POSES OF FILING A JUDGMENT LIEN, TIIE FOLLOWING INFORMATION 

IS SUBMITTED IN ACCORDANCE WITH s. 55.203, FLORIDA STATUTES. 

DO NOT PHOTOCOPY TIIIs FORM PRIOR TO USE. 

BAR CODE MUST BE LEGIBLE. 

1111111111 II 

THIS SPACE FOR USE BY FILI
N

G OFFICE 

1. JUDGMENT DEBTOR (DEFENDANT) NAME AS SHOWN ON JUDGMENT, IF AN INDIVIDUAL, IS: 

LAS'TNAME flRSTNAME ML 

MAJLING ADDRESS 

CITY ST ZIP

2. ADDillONAL JUDGMENT DEBTOR, IF AN INDIVIDUAL, IS: 

LAS'TNAME flRSTNAME Ml. 

MAJLING ADDRESS 

CJTY ST ZIP 

3. JUDGMENT DEBTOR (DEFENDANT) NAME AS SHOWN ON JUDGMENT, IF A BUSINESS ENIITY, IS: 

BUSINESS ENTITY NAME 

MAJLING ADDRESS 

CITY ST ZIP 

4. FEDERAL EMPLOYER IllENI1FlCATIONNUMBER: ________________ _ 

5. DEPAR1MENT OFSTATEDOCUMENTffiENUMBER: ----------------
PLEASE CHECK BOX IF DOCUMENT NUMBER IS NOT APPLICABLE □ 

6. JUDGMENT CREDITOR (PLAJNTIFF) NAME AS SHOWN ON JUDGMENT OR CURRENT OWNER OF JUDGMENT, 
IF ASSIGNED: 

CREDITOR NAME (S) 

MAJLING ADDRESS 

CITY ST ZIP 

7. DEPAR1MENTOF STATE DOCUMENT Fll.,ENUMBER: _______________ _ 

PLEASE CHECK BOX IF DOCUMENT NUMBER IS NOT APPLICABLE □ 
8. OWNER'S ATTORNEY OR AUTIIORIZED REPRESENTATIVE: (ACKNOWLEDGMENT OF ffi!NG WILL BE SENT 

TO nns ADDRESS) 

NAME 

11.NAME  OF COURT: 

12. CASE NUMBER: 
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How To File A Judgment Lien 

▪ To  obtain  a  judgment  lien  against  real  property  you  
must  record  a  certified  copy  of  your  court  judgment  
with  the  clerk  in  the  county  where  the  debtor’s  real  
property  is  located. 

▪ The  fee  to  record  a  judgment  lien  against  real  property  
is  $10  for  the  first  page  of  your  judgment  and  $8.50  
for  each  additional  page. 

▪ A  judgment  lien  against  real  property  is  valid  for  10  
years  and  can  be  renewed  for  an  additional  10  years. 
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Seizing and Selling the Debtor's 
Property 

The  sheriff  may  be  able  to  seize  ( levy)  and  sell  
the  debtor’s  property  and  pay  the  money  owed  
to  you  with  the  proceeds.  

⮚ STEP  ONE:  Locate  Property 

• Locate  the  property  to  be  seized.  The  
sheriff  will  not  do  this  for  you. 

⮚ STEP  TWO:  Request  Writ  of  Execution 

• Take  your  judgment  to  the  clerk  of  the  
court  that  issued  the  judgment  and  ask  
for  a  Writ  of  Execution,  which  orders  the  
sheriff  to  seize  the  debtor’s  property. 
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⮚STEP THREE:  Seizing Property through  Sheriff 

•Deliver the “Writ of Execution” to the sheriff  in the 
county where the property is located  along with written  
instructions called “Instructions for  Levy.” 

•Pay a deposit to cover the sheriff’s costs and fees. The 
deposit amount and fees vary from county to  county and 
depending on the item to be seized. (e.g. $500  – 3,500). 

•If the sale of the property is successful you will  get your  
deposit back. 



INSTRUCTIONS FOR LEVY 
THIS FORM MUST BE TYPED - H AND WRITTEN FORMS WILL NOT BE ACCEPTED 

CASE NUMBER: ___________________ DATE: ____________ 

PLAINTIFF: COURT: ------------
DEFENDANT: ___________________ COUNTY:----------

THE SHERIFF OF PALM BEACH COUNTY, WEST PALM BEACH, FLORIDA 
DEAR SIR: In the matter ofa Writ of Execution for money judgment, issued out of the ________ Court, in and 

for ___________ County, Florida, in the above styled case, you are hereby instructed to levy 
upon the following described propetty of the Defendant(s): ____________________ 

SPECIFIC DESCRIPTION OF PROPERTY: If Vehicle ~ VIN . Make, Model, Year, Color 

SPECIFIC LOCATION OF PROPERTY: 

A LL MAILINGS TO THE DEFENDANT OR DEFENDANT'S ATTORNEY W"ILL BE SEN T TO: 

NAME: 

MAILING ADDRESS: 

Disclosure of the balance clue on the Writ of Execution: $ (F.S. § 30.30) 
Interest Due on Writ: ______% from _______(Date of Final Judgment) (The Sheriff will calculate the 
post judgment interest) 
Any Payments Made Toward Balance: $___________ 

It is understood and agreed that you as Sheriff of Palm Beach County, Florida, and your agents, shall b e held blameless and 
further to be held harmless in anyway whatsoever, in executing this Writ and in making a wrongful levy, when acting upon 
these instructions. It is understood an d agreed th at THE MOVIN G PARTY shall give Sheriff reasonable written advance 
notice of ANY AND ALL h earings to Sheriff and/or his agents for C ivil Process and adv ance copies of all proposed Orders. 

It is fur ther understood and agieed that ON BEHALF OF MY CLIENT, THE MOVING PARTY, I MYSELF, MY LAW 
FIRM and MY CLIENT SHALL BE JOINTLY AND SEVERALLY RESPONSIBLE TO PAY ALL COSTS INCIDENT TO 
THIS LEVY [even in the event of defendant filing bankruptcy], including but not limite d to, the cost of advertisement, sale, 
and reasonable attorney's fees, should the property levied upon not be sold for any reason, including but not limited to the 
debtor filing for bankruptcy, or if upon sale it does not produce sufficient money to pay said costs. 

PURSUANT TO F.S.§30.231, I SHALL DEPOSIT IN ADVANCE A REASONABLE COST DEPO SIT TO BE 
DETERMINED BY THE SHERIFF 

NOTE : F.S.§30.30 provides that the Sheriff must levy upon propetty specifica lly described in the Writ. It further provides 
that if the Sheriff attempts to levy upon any prope1ty other than that specifically described in the Writ he may require 
that Plaintiff to furnish a bond for his protection. The bond is conditioned to hold the Sheriff ha1mless against 
liability for any loss or damage that might be sustained by anyone by reason of the levy and indemnifying him for any 
expense incurred. 

Pursuant to F . S. §30.30(3), If the sheriff, in attempting to execute any Writ describing specific property, shall find it 
in the possession of anyone, other than the defendant, who is claiming the ownership or the right to the possession 
thereof, the Sheriff, in his or her discretion, may require the pla intiff suing out the Writ to furnish a bond, payable to 
such sheriff, in a sum not exceeding the reasonable value of the described propetty, as fixed by such Sheriff. 

___ ([nitial) 

Page 1 of2 
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⮚ STEP FOUR:  Check on Other Liens 

• You must also check with  the Dept. of State for  
personal property or the clerk for  the county where 
the property is located for real property, and with the 
Florida  UCC (www.floridaucc.com), to make sure there 
are no other judgment liens on the debtor’s property. 

▪ You  must provide the sheriff with  a signed 
notarized affidavit that lists any other  
judgment liens against the debtor, including 
the name and address of the creditors who 
hold the liens. 

https://www.floridaucc.com
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⮚ STEP FIVE:  Public Auction 

• If the sheriff is able  to seize the property, they will set a date and time  for sale of 
the property by public auction.  The sheriff will  notify you, as well  as any other  
judgment lien holders of the sale. 

⮚ STEP SIX: Advertise the  Sale 

• The sale must be  advertised in a local newspaper once a week for four 
consecutive weeks.  In Palm  Beach County, the sheriff  handles the publication 
and includes the cost in your fee, however, some counties require you to arrange 
for  the publication and show them proof. 
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⮚ STEP SEVEN:  Public Auction 

• You can bid on the property if you would like.  
Once the property is sold the proceeds are distributed as follows: 

• Sheriff’s costs (if covered completely, you get your  deposit back) 
• $500 is paid to you for your  costs and efforts. 
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• Creditors are paid in order of the filing of 
judgment liens, if any.  

• If you are the only  creditor then  the 
remaining proceeds (minus the costs 
mentioned above), up to the total of your  
judgment, are paid to you. If there is not 
enough to cover  your entire  judgment you 
will  be paid whatever is leftover. 

• If your judgment is paid in full, there are no 
other creditors, and there is money leftover 
it is returned to the debtor. 
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Exempt Property 

▪ Under Florida law, some property can not be levied  and sold by the sheriff. 

▪ Property that is exempt includes: 

o The debtor’s homestead. This is the home that is their primary 
residence. 

o Individual debtors can choose to exempt one vehicle  worth $1,000 or 
less and one item  of personal property worth $1,000 or less. 

▪ Corporations  or business  cannot claim any exemptions. 

▪ If an individual owns the property jointly with their spouse, it cannot be 
levied unless you have a judgment against both parties. 
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Writ of 
Garnishment 

▪ If you  know  where the  debtor  works  or  where 
they have a money account, you may be able  to 
garnish their  wages  or  bank account. You may 
want to consult with an attorney before deciding  
if it is the right option  in your  case. 

▪ Florida law  places  several  limits  on garnishment 
for  purposes of collecting on a judgment. 

▪ You can garnish no  more than 25% of the 
debtor’s  income if their  weekly disposable 
income exceeds  30 x the federal  minimum  
wage. 

▪ If their  weekly disposable income is  less  
than 30 x  the federal  minimum  wage  their  
income cannot be garnished  at all. 
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▪ Federal Minimum  Wage is $7.25/hour.  
$7.25 x 30 = $217.50 

▪ If  the debtor’s take home pay (after taxes  
and  deductions)  is less than $217.50 a 
week ($1,256.67/mo.|$15,080/year), you 
cannot garnish their  wages.  

▪ If  it is more than this, you can garnish up 
to  25%. 
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Head of Family Exem1ption 

▪ Head of  family is defined as a person providing more than ½ of  the 
support for a child or  other dependent. 

▪ If the  debtor is a head of  family  and they earn  less  than  $750 in 
disposable income per week they are exempt from garnishment.  (e.g. 
$39,000 per year; $3,250 per month). 

▪ The head of family who earns more than $750 in disposable income 
per week is only subject to garnishment if they agree to it in writing. 
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Mo\N to Obtain a Writ of Ga1rnishment 

⮚ STEP ONE:   File Motion  for  a “Writ  of  Garnishment” or “Continuing Writ  of 
Garnishment” with  the Clerk for the Court who Ordered  the Judgment 

▪ “Writ of Garnishment” requests to garnish a bank account or other  account 
on one occasion. 

▪ “Continuing Writ of Garnishment” requests that the debtor’s wages be 
garnished continuously  until the judgment is paid in full. 

▪ The clerk can issue a “Writ of Garnishment” immediately, but a “Continuing 
Writ of Garnishment” must be  reviewed and signed by a  judge so there will  be 
a waiting period. 

▪ The filing fee is $85. 

The proposed writ must mirror the judgment. 

www.mypalmbeachclerk.com 
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⮚ STEP TWO: 

The clerk will  issue the writ and you must  arrange service on the garnishee 
(employer, bank rep, or other person who will  be garnishing the debtor’s 
account or wages) with  the sheriff  or private process server.  

⮚ STEP THREE:  

Once the garnishee has been served, they have 20 days to file an answer 
and serve it on you. If you disagree with  their  answer, you can file a reply  
and request a hearing with  the judge. You  must do so within 20 days of 
being served the answer. 
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⮚ STEP FOUR:  Service on the Debtor 

▪ The writ  issued by  the Clerk will have a “Notice to Defendant of Right 
Against  Garnishment of Wages, Money, and Other Property” attached to 
it.  

▪ This notice explains to the debtor that, if applicable, they have a right to 
claim an exemption and ask the judge to dissolve the writ. 
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▪ You  must serve the debtor with a copy  of the writ, the notice of rights 
and, if any, the garnishee’s answer. Service may be by mail. 

▪ If  the garnishee files an answer, you must  serve the debtor within 5 days 
of receiving that answer.  

▪ If  the garnishee does not file an answer within the 20 days allotted, you 
must still  serve the debtor  with the writ and the notice of rights. 

▪ You  must file a certificate of service with the clerk showing you served 
the debtor. 

mypalmbeachclerk.com | @ClerkPBC 



Cou11ly Cl\'il 
P'.O Bo~340G 

\\'e~t Pal1n Beach. Fl 33402 

NOTICE TO DEFENDANT OF RIGHT AGAINST GARNISHMENT WAGES, 
MONEY, AND OTHER PROPERTY 

'l11e \\'rit ofGami~hm~m. <lelivr:r~d lo you with 1his 1'ot.ii.:~ mi:ans tlrnL '-V.ag~s. mon~y. ;m<l otl1er 
prupi.;:rty bdonging tu ~'OU h..-lv..; b,;;i;n gtuui~h.:;:d. t.o pay a. i.;:uur1.judg1ui.;:11( ~•g~•inst. )'OU. 
HOW EV.ER, YOl. :V!A1·· l:l.E ,>cl:lLE TO KEE!' OR R.ECOVER YOUZ \\'AGES. _\-101'1::Y, OR 
PROPERTY READ TIJJS 'lOTTCT'. CAREn;r .l .,-. 
Stall= an<l f~<leral la,\.·s provide that <..:ertain v.:ag~s. nwn~y. mul prupel1y, even if tkposi~J in a 
hank, saving,.:-, and loan. or credit u11ion. may 110t he tak~n to pay cei1ain t;r'p~s of c,)u11 judgments. 
Su..:::h wages, mone')', and property arc exempt from g,a,-nif.:hm.:-nt. The major .:-xcmptions a,·..:: li~ted 
bd1)'-~' on thi:, f;)r111 f;)f Ch.i.m of Exemption c,nd Re.quest ±Or Hec,ring. 'll•is list cloe:~ not .i.ndude. 
all po:=-.sihlc .:::xe.mptinn~. You should corn,ult a lawye1·thr Sf)ecitk adYice. 
TO KEEP YOCR WAGES, !\!ONEY, .·\NO OTITT'.R PROPERTY l'ROM fiEJ'lC 
GARKTSJTT'.D. OR TO GET fiACK ANYTIIINC; Al.READY TAKE'<, YOC :VICST 
COMP! .. ETE A l'ORM l'OR CL-\J\.J 01' EXEMPTIOK AND REQl ;EST l'OR IIE.·\RTNO i\S 
SET FOlUH BJ::LUW Af\UH/1.VE THE J-URM NOL\.H..IZEU. \;Ul- Ml-ST flLE THE 
l'OR:VI \VTTIT TTTI' CLERK"S Ol'l'TCI' WTTTTN 20 D/\ YS Al'TER TITE D.-\ TE YOC 
KJ::CJ::lVJ:: THlS ~O'l'lCE UlZ YOU .\-L\.Y LOSE lMl'Olt'l'AYf RlGHTS. YOU ).,llJS'l' ,\l.SO 
_\.lAlL OlZ DELIVER A COPY OF THIS l'ORM TO THE l'LAlNTIFl' ANO THE 
c, . .-\RKTSITT'.T'. .-\T TIIF .-\!)DRESSES 1.TSTID ON nm WRTT 01' (1,\RNISTIJ\IE'1T. 

Jf you re:quest a he:.:1.dng. it ,vill be: hdcl ;M,. s1)0.n as pos:':-ible aft<:".l' your rN1uest is rc::ceivecl by the: 
<..:OlLCL ·1h~ pla.inLilT 1nu~t fil~ any obj,;1dion '"·ithin i blL':>iness <la:"-·S if :',-'UH hand ddiveroe,J t.o tho;;'.! 
plaintiff a copy of1he t;)nn for Clc,iln of Lxe:n1ptirn1 and Rec111e~t tOr Hearing or. c,lten1ativdy, 14 
husi11.:-ss days ff you rnaikd n copy' nfthc fon11 for cla1m and rnquc:~t to the plaintitt·. Jfth.:,,, 
plaintiff files an o~iei.:tion lo you..r C.lain1 of Exe111ption and Re(JUJ;;.':S( for He1:1ring, the derk v,,·ill 
not it\· )'OU and th..::. other fHlrt1ef-! of the time llnd date oft he hetwi11g. '{nu may attend the heni·ing 
v,.:ith or \.Vi1hout an attorney. Ifth..:: plaintiff fa.ii~ to fik an ol~je..:-tion, no hc-ar1ng 1:;.: re-quired, 1hc 
\V1'it of gan1i~h1ue.nt '\.Vill he dif;solved and your ,vages, mone-y. or property' ,vill he releasied. 

YOC SITOCLD 1'11.E TIii'. PORM l'OR CT.ATM OF EXE\-IPT JO-; IM\-!EDI.-\TFT.-Y T O KEEP 
YOCR \V;\OES, :-..-!ONEY, OR PROPERTY l'ROlvl OEJNO _.-\PPT.TED TO TTTE COURT 
JUl)G_\.-IENT THE CLERK c,1.c-.:c-.:oT GJVE YO\_: LJ::GAL Al)VJCE. IF YOl: NEJ::l) LEG,\L 
ASSISTANCE YOC SJJOUT.D SEE.'\ T .. .-\WYER. Tl'YOC C-\"l'lOT /\l'l'ORD .-\ PRIVATE 
LAWYJ::ll, LEG:\LSJ::RVKJ::S lvL\Y l:JJ:: i\\"1\.lLi\BL.E. CON"L\C"l"YOUR LOCi\Ll:J/1.R 
ASSOC-IAT!OC-.: OR ASK THE CL.ERK"S OFflC-1:: Al:lOUTANY LEGAL SERVlCES 
l'ROUH..-·\.M L~ YUl.l{ .-"\KL\.. 

 This is the notice provided to 
the debtor about their rights. 

 You may obtain and review 
this form online at 
www.mypalmbeachclerk.com 
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⮚ STEP FIVE:   Claim  of Exemption & Request for Hearing 

▪ The debtor has 20 days from the day they were served to file a “Claim of 
Exemption and Request for  Hearing.” If the debtor files a claim of 
exemption and request for hearing to dissolve the writ, they must serve it 
on the creditor. Service may be by mail.  

▪ You then have  8 business days, if served by  hand delivery, or 14  business 
days, if served by mail, to file an objection to the claim/motion and set the 
matter for  hearing. 

IMPORTANT  NOTE: If you do  not object  to the claim of exemption  and  request for  
hearing within the above time frame,  the debtor  can ask the clerk  to dissolve the writ 

without a hearing.  Do  not assume a hearing  will  be set even  if you  do  not file  an  
objection. 
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⮚ STEP SIX:   At this  point, your motion can go 1 of 2 ways . . . 

1. If the garnishee does not file an   answer within 20 days of service, or files 
an  answer that does not contest the garnishment, and the debtor  does not 
file a claim of  exemption, you may request a final judgment of 
garnishment which orders the garnishee to garnish the debtor’s wages or 
account. 

2. If the garnishee filed an answer and you filed a  reply  or  if the debtor filed 
a claim of exemption and you filed an objection, you will  have  to request a 
hearing to obtain a final judgment of garnishment. 

www.mypalmbeachclerk.commypalmbeachclerk.com | @ClerkPBC 
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NOTE:    You  may have to pay the garnishee, upon demand, $100 in 
costs.  

You  may be able  to recover these costs if the value of the account to 
be garnished is more than  the judgment due. You  cannot put this cost 
in your proposed  writ because it is not included in your  judgment, but  
the judge may order that this cost, as well  as your filing fee of $85, be 
reimbursed  to  you  from the garnishment  by listing the costs in your  
final judgment of garnishment. 
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Helpful Links 

Department  of  State, Division  of  Corporations: 
▪ How to collect a money judgment in Florida  in general: 

http://dos.myflorida.com/sunbiz/forms/judgment-lien/collect-
judgment/ 

▪ Instructions for  filing a judgment lien on personal property:  
http://dos.myflorida.com/sunbiz/forms/judgment-lien/ 

▪ Fillable judgment lien form: 
http://form.sunbiz.org/pdf/cr2e091.pdf 

Palm  Beach  Sheriff’s  Office: 
▪ PBSO general instructions for levy: 

https://www.pbso.org/wp-content/uploads/2016/09/General-
Instructions-for-Levy.pdf 

http://dos.myflorida.com/sunbiz/forms/judgment-lien/collect-judgment/
http://dos.myflorida.com/sunbiz/forms/judgment-lien/
http://form.sunbiz.org/pdf/cr2e091.pdf
https://www.pbso.org/wp-content/uploads/2016/09/General-Instructions-for-Levy.pdf


CLERK OF THE CIRCUIT COURT & COMPTROLLER 
PALM BEACH COUNTY 
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CLERK OF THE CIRCUIT COURT & COMPTROLLER 
PALM BEACH COUNTY 

Thank You! 
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