
Tax Deed Sales
Workshop



The Self-Service Center

Our Self-Service Center provides:
 User-friendly forms/packets

 Public access computers

 Free Navigator appointments for 
document preparation assistance

Notary services and more

The Clerk of the Circuit Court & Comptroller is the trustee of the County’s 
public records and public funds.

Our office can only provide procedural assistance.
We cannot give legal advice.



Tax Deed Process Overview

Role of the Tax Collector
Tax Certificate Sale

Role of the Clerk
Tax Deed Sale:   1. Pre-sale   2. Sale   3. Post-sale



Important Dates

Certificate Real Property Taxes Due
November 1st for the calendar year

Taxes Delinquent
April 1st of the following calendar year

Tax Collector’s Tax Sale
Last week of May to early June



Tax Collector Certificate Auction

Face Value of Certificate =
Taxes Due + Interest Accrued  +  Tax Collector Fees  +  Advertisement Costs

Online Auction

Sold to “Low Interest”
Bidder

Unsold Certificates
Issued to the County 
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2
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Tax Certificate

“Certificate Holder” can apply for a tax deed sale
after 2 years have elapsed since April 1 of the

year of certificate issuance.

Generally, the tax certificate will expire 7 years
after the date of issuance if a tax deed sale has

not been applied for.



Application for Tax Deed Sale

Certificate Holder:

 Redeems all outstanding certificates on the property

 Pays delinquent taxes and current taxes if due at the time
of application

 Pays Tax Collector fees and costs

 $125 tax deed application fee

 $300 for ownership & encumbrance report

Tax deed sale application is made with Tax Collector.



Documents Sent to the Clerk

After the certificate holder applies for a tax deed sale and pays the tax 
collector fees, the tax collector will prepare and send a packet with the 

following documents to the Clerk’s office requesting for our office to conduct 
the sale.

Documents the Tax Collector Sends to the Clerk’s Office:
 DR 512 – Application for Tax Deed

 DR 513 – Tax Collector’s Certification

 DR 513 Attachment – Persons to Notify

 Ownership & Encumbrance Report



Clerk’s Pre-Sale Duties

Clerk Receives Documents From the Tax Collector:
 Enters into system

 Records notice of tax deed application in the official records

 Sets sale date 3 to 4 months out

 Bills certificate holder for the cost of the sale



Pre-Sale

 Postage to mail notice of upcoming sale
(varies depending on how many parties must 
be notified)

 Sheriff service = $40

 Publication = $117

 Clerk’s Office fee = $60

 Online sale fee = $60

Certificate holder is billed for the costs of the sale:



Pre-Sale
The certificate holder has 30 days to pay the Clerk’s office 

or the sale will be:

 Rescheduled to the next sale, and

 A second bill will be sent



Clerk’s Pre-Sale Duties: 
Mail Notice

Mail Notice of Application for Tax Deed at least 20 days
prior to the sale (F.S. {197.522(1)):
 Certified Return Receipt requested

 Registered if outside the U.S.

 PBC also mails first class (not required by statute)



Individuals Notified Prior to the
Sale of the Property

 Legal Titleholder of Record

 Lienholders of Record

Mortgagee of Record

 Vendee of a Recorded Contract

 Anyone who applied to the Tax Collector to receive notice



 Person to whom the property was last assessed on the tax roll

 Lienholder with the recorded lien against the mobile home on
the property

 Contiguous property owners if the property is a
common element

Individuals Notified Prior to the
Sale of the Property



Property Information Report 
(FKA Ownership & Encumbrance Report)

 Paid for by Certificate Holder with their application for Tax Deed.

 States the persons and addresses to be notified prior to the sale of 
the property.

 Should not be older than 5 months.





Statutory Requirements:
Sheriff Service

The sheriff serves the titleholder a Notice of Application
for Tax Deed at least 20 days before the sale

(F.S. {197.522(2)):

 If the titleholder resides in Palm Beach County the PBC Sheriff will serve
the titleholder in-person.

 If the titleholder resides outside of Palm Beach, but within Florida:

 The Sheriff of the county of residence serves the titleholder & the 
PBC Sheriff posts the notice in a conspicuous place on the property

 If the titleholder resides outside Florida:

 PBC Sheriff posts the Notice in a conspicuous place on the property



If the sheriff is unable to personally
serve the notice, it can be posted in a
conspicuous place at the titleholder's
address.

Statutory Requirements:
Sheriff Service



Clerk’s Pre-Sale Duties:
Publication

 Publish Notice of Application 
for Tax Deed (F.S. {197.512):
 Once each week

 For four consecutive weeks

 At weekly intervals

 Palm Beach County
Publishes the Notice in the 
Daily Business Review



Clerk’s Pre-Sale Duties:
Publication

 The Tax Sale cannot be held until
30 days after the first publication

 The newspaper provides the
Clerk’s office with a Proof of
Publication



Sale Preparation

 Were all statutory requirements met?
 Sheriff served?

 Certified Receipt Cards signed?

 Did the Clerk’s office receive the Proof of Publication?

 Was mail to the titleholder returned “undeliverable”?
 Yes: Review “the most recent property tax roll and the Clerk’s court

and other records containing address information to attempt to get a
valid address.”



Sale Preparation: 
Calculating the Opening Bid

Opening Bid =
A. All taxes + interest/costs/fees paid by the certificate holder

B. 1.5% interest X (A) from the month after the date of application
through the month of sale

C. Amount to redeem tax certificates issued on the property after the
application for tax deed was filed

D. Delinquent taxes accrued after the application for tax deed was filed

E. If the property is homestead on the latest tax roll include ½ the
assessed value of the homestead

+

+

+

+



Holding the Sale:
Auction

 Auctions are held once per month
on a designated Wednesday

 Auctions are conducted online by 
Real Auction at:
https://palmbeach.realtaxdeed.com

 First property is auctioned at 9:30
AM

https://palmbeach.realtaxdeed.com/


Registration and Deposit
 To bid you must register on the online auction site

 You must have a deposit equal to the greater of 5% of the maximum
amount you intend to bid or $200

Deposits can only be made by electronic transfer(ACH), cashier
check, or cash

 ACH deposits clear and can be used to bid on 4th business day



Bidding

 First bid is the nearest $100 over the
statutory opening bid
 All subsequent bids are increments of $100
 Proxy bidding







Do Your Research!

 Clerk gives no representations or warranties

 We tell the public, “Research before you buy":

 What liens or encumbrances exist on the
property and will survive the tax sale?

 Are there condo/homeowner association 
mandatory memberships?

 Are there limitations on the use of the
property?

 Seek legal advice BEFORE you buy

 The Clerk’s office cannot give legal advice



Final Payment by the
Winning Bidder

Final Payment Includes:
Purchase price less deposit applied + Recording Fees
(Tax Deed, Proof of Publication, Clerk Affidavit of Mailing)

+ Documentary Stamp Tax ($.70 per $100 or fraction thereof of the bid
amount)

 Final Payment can be cash, cashier check or wire. No ACH

 Due by 2:00 PM the next business day after the sale

 If paid by wire, funds must be received by the Clerk’s bank by 2:00 PM

 NO EXCEPTIONS to the 2:00 PM deadline

 Tax Deed issued upon receipt of funds



Forfeit

If Final Payment is Not Timely Made:
 Publish one time within 30 days of default

 Re-sell within 30 days of publication

 Opening bid on resale reduced by forfeited deposit less costs
to publish and clerk/online fees paid from the deposit



Redemption

 Anytime before the Clerk’s office receives
full payment for the sale, the property
can be redeemed

 We calculate the total amount due to 
redeem

 Redemptions are made at the Tax
Collector’s office



No Bid

If No Bids Received:
 County-held certificates ------> Lands Available for Taxes

 On Non-County held certificates:

 Holder issued deed upon payment of recording, doc stamps, 
additional taxes in opening bid and ½ homestead value (if
applicable)

OR
 Holder can pay costs to resell ($55 for one publication, $60 Clerk 

fee, $60 online sale fee)

 If Holder doesn’t pay to purchase or pay the costs to resell within 30  
days -----> Lands Available for Taxes



Lands Available for Taxes

 Property in which there are no bids on county-held certificates
or no bids on an individual certificate and the holder doesn’t
pay the cost to re-sell or the property doesn’t sell at the 2nd

sale are placed on the list of Lands Available for Taxes

 Only the County can purchase during the first 90 days

 List of properties can be accessed from the Clerk’s office 
website:
www.mypalmbeachclerk.com ---> “Tax Deeds Search”

http://www.mypalmbeachclerk.com/


 Must submit “Request for Lands Available Information” form to
the Clerk’s office. The Clerk’s office will respond with the
current purchase price

 Form available to download on the Clerk’s website:
www.mypalmbeachclerk.com ---> “Tax Deed Sales”

Lands Available for Taxes

http://www.mypalmbeachclerk.com/


Escheat

Three years after being placed 
on Lands Available for Taxes,
the property escheats to the
Board of County
Commissioners if not
purchased.palmbeachclerk.co
m



Distribution of Proceeds

Balance of proceeds is excess proceeds/surplus

From the sales proceeds the Clerk’s Office:

 Pays the Certificate Holder

 Pays the Tax Collector 
(for taxes included in the opening bid and not paid by the
Certificate Holder - i.e. delinquent taxes and tax certificates not 
included in the application)



Excess Proceeds

F.S. Sec. 197.582; 28.24(22)

 Clerk’s Office Deducts Fees and Costs From the Excess
Proceeds:

 Postage to mail surplus letters

 Registry fee (3% of the first $500; 1.5% of balance) and

 Disbursement fee ($10)



 Clerk disburses remainder of excess in the
following order:
 First to satisfy government liens

 Then to lien the holders of record in order of priority

 Then to titleholder of record

Excess Proceeds



 If excess is not sufficient to pay all government liens in full pro rate

 Legal review is undertaken to determine lien priority

Excess Proceeds



Claims

 Claim must be filed with supporting
documentation

 Claim form is available online from
the Clerk’s office website

 Funds unclaimed one year after surplus
letter sent are remitted to the State



Website
Information

www.mypalmbeachclerk.com

http://www.mypalmbeachclerk.com/


Tax Deed Sales



Helpful Links

www.pbctax.com

https://www.mypalmbeachclerk.com/dep
artments/courts/tax-deeds

Phone Numbers:

• Clerk’s Tax Deed Dept: 561-355-2962

• Tax Collectors Office: 561-355-2264

http://www.pbctax.com/
https://www.mypalmbeachclerk.com/departments/courts/tax-deeds


Q & A

QUESTIONS?



Thank You
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